
Different myLexia login roles do different things! 

Staff logins to myLexia can be allocated with a ‘Teacher’ or an ‘Administrator’ role.   

Most staff in a school will have a ‘Teacher’ login which allows them to quickly access data 

for the students in their own class(es) and add/change which students are in their class(es). 

However, only staff with an ‘Administrator’ login are able to see data for all students/classes 

across the entire school, and Archive the logins for students who will no longer use the 

program.   

An Administrator role is usually limited to one or two key school staff so as to maintain tidy and accurate 

records. 

Where ‘Teachers’ change class lists 

‘Teachers’ can manage their class lists directly from 

the ‘Reading’ menu.  While in your Class Overview, 

just click ‘Manage’ at the bottom of the screen for a 

list of options.  (Teacher Handbook Pg 18.) 

This is different to the Manage option in the left hand 

menu which you use to create a new class, or to 

view the list of students who are already in your class. 

Note — new student logins can be created in both menus 

however students created via the Reading>manage menu are 

automatically added to the class you are in, while students 

created within the Manage>Student menu must then be added 

to a class in the Manage>Class menu. 

Where ‘Administrators’ change class lists 

‘Administrators’ can manage class lists in the 

Reading Menu for a class like ‘Teachers’, but have 

additional functionality in the left hand ‘Manage’ 

menu — including import options, and Archiving 

student logins to prevent future usage and free the 

licence up for another student to take up.  (Teacher 

Handbook Pg’s 19-22.)  

You can toggle open/shut the left hand menu using the arrow at the very bottom . 
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Class lists are important  

A student can use the program without being added to a class list, however the teacher 

can not track their progress, see when they need extra help, or print their certificates to 

celebrate success — so it’s very important to ensure class lists are updated to support 

students using Lexia. 

You can create additional class lists for ease of access for specific groups of students who 

may also be in other classes, to group reporting data on a different basis.  Students can be 

in multiple classes. 

Tip — Use school year ‘Other UK’ for Y7+ remediation readers 

When you create a new student login you usually choose the students actual school year, 

however for Year 7+ remediation readers who you want to use the Core5 program (not 

Strategies) you should choose Year ‘Other UK’.  This both assigns Core5 and starts Auto 

Placement test mid program (level 10). 

Can I remove the Seat Licence from a student?  

Yes.  As a temporary measure any Teacher can click a students licence tag in myLexia to 

free a licence, from within the left hand Manage menu — students list, by clicking the 

licence tag.  This will help you to continue if stuck in the middle of a class, but will not 

permanently resolve the issue if you don’t have enough licences for all students using the 

program. 

Only myLexia ‘Administrators’ can ‘Archive’ a students login, which moves the login and 

usage data to the Archive bin, and frees the licence for another student. The login and 

data can be restored at a later date (unless you then permanently delete it from the 

Archive bin).  

Licences are also automatically removed from any student who doesn’t log in for 28 days. 

Lexia® Core5® Reading: Important Action Required for Microsoft Internet Explorer® (IE) Users  

When Core5 updates to v3.0 in late July 2018, Microsoft Internet Explorer (IE) will no longer 

be supported. This means that students will no longer be able to use Internet Explorer to 

access Core5. The most popular web browsers (Chrome, Firefox, Safari, and Microsoft 

Edge) will continue to be supported.  You will not need to change mobile devices that 

access Core5 via an app.  
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